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Maintaining your Individual and Institutional FDP Profiles 
The document will instruct you how to:
· Find your FDP Profile and associated Institutional Email Address
· Log in to FDP website and edit Profile
· Create a New FDP profile if you do not already have one
· Reset your FDP Profile password
· Add/Update Official Administrative, Faculty, and Technical Representatives
You must belong to an FDP Member Organization to have and edit profiles. You will be asked to select a representative type in your profile. FDP Institutional Members each have three official representatives, one Official Administrative Representative, One Official Faculty Representative, and one Official Technical Representative. Other representatives from the institution should identify themselves as the regular version of each of these representative types. 
Find Your FDP Profile and Institutional Email Address 
· From the FDP Homepage, select “Directory” and “Search People”
[image: ]	
· Enter your name and then click the Search button.
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· Click on your name.
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· View profile to see email address that is in the system
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Login to FDP Web Site and Edit Profile
· Click “Login” at the top right of the FDP homepage
[image: ]

Enter your user ID, password and click the “Login” button.
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· Click the “Edit Profile” link
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· Update the profile as needed. You can also update your institutional email address
· You can make multiple selections in the Experience and Skills sections
· Click the “Update Profile” button at the bottom of the page
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Create a New Profile on FDP Web Site 
· First verify that you do not already have a profile by searching for your name (instructions at the top of this document). If you already have a profile, use the edit feature
· Click “Login” at the top right of the FDP homepage
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· Click “Create New Account”
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· Select your user ID. If you pick one that is already in use you will be prompted to select a different one.
· Enter the rest of the information and click the “Create Profile” button
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· Click the “Edit Profile Link”
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· Complete the rest of the profile
· You can make multiple selections in the Experience and Skills sections
· Click the “Update Profile” button at the bottom of the page
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Reset Your FDP Profile Password
· Go to login screen and click the “Forgot Password” link
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· Enter your logon ID or your email address (check directory listing instructions above to find your username and institutional email address) and click the “Reset Password” button
[image: ]

· An email will be sent to the email address in the account with a link to reset the password.

[image: ]
· Enter your new password in both fields and click the “Set Password” button.
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· Once the reset is complete, click the link to go back to the login page.
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Add/Update Official Administrative, Faculty and Tech Reps
Note: Only the named Official Administrative Rep can make these assignments. Each of these reps will need to have created their profiles, using the steps above, before the Official Administrative Rep will be able to make the linkage between office representative profiles and the institutional profile.

· As the Official Administrative Representative, Click “Login” at the top right of the FDP homepage

[image: ]

· Enter your user ID, password and click the “Login” button. You can verify your username/institutional email using the process at the top of this document.
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· Click the “Edit Institutional Profile” link
[image: ]

· Select the appropriate person from the dropdown field for the representative whom you are assigning.
[image: ]
Click the “Update Information” button.
[image: ]
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FEDERAL DEMONSTRATION PARTNERSHIP

Redefining the Government & University Research Partnership

The Federal Demonstration Partnership is a cooperative initiative among 10 federal agencies and 217 institutional recipients of federal funds for Phase VI. Our Co-Chairs are Alexandra
Albinak from Johns Hopkins University and Dr. Michele Masucci from Temple University. The FDP is a program convened by the Govermment-University-Industry Research Roundtable
of the National Academies. Its purpose is to reduce the administrative burdens associated with research grants and contracts. The interaction between FDP's 450 o so university and
federal representatives takes place in FDP's 3 annual meetings and, more extensively, in the many collaborative working groups and task forces that meet often by conference calls in
order to develop specific work products.

The FDP is a unique forum for individuals from universities and nonprofits to work collaboratively with federal agency officials to improve the national research enterprise.

[Announcements|

Phase VIl New Member Onboarding Webinar

The FDP held a webinar to welcome the new
members for Phase VIl to provide some background
on the organization and explain how to get involved.

FDP Expanded Clearinghouse The committee structure provides the core ability for the FDP

This initiative has been authorized by the Federal 1o o its work Al projects and initiatives are created and
Demonstration Partnership to use on-iine entty profiles in  performed within specific committees, subcommittees or Click here for the siides.

lieu of subrecipient commitment forms to obtain information ~ Working groups.

needed by pass-through entities when they are issuing Click here to learn more

subawards or monitoring their subrecipient entities. January 2021 Virtual Meeting

Click here to view the video.

Click here to leam more The FDP will hold its' January meeting virtually on
Monday, January 11th through Thursday, January
14th. More details to come

Faculty Workload Survey Report Published

The primary report ffom the 2018 Faculty Workioad
Survey has been published. This report will be
followed up by some supplemental materials.

Demonstrations.

Get the basics on the different types of FDP Demonstrations

and how they work
FDP FCOI Clearinghouse September Meeting - Virtual
Click here to leam more

This initiative provides a central location for educational Presentations & Recordings

Click here to download report
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FEDERAL DEMONSTRATION PARTNERSHIP

Redefining the Government & University Research Partnership

The Federal Demonstration Partnership is a cooperative initiative among 10 federal agencies and 217 institutional recipients of federal funds for Phase VIl. Our Co-Chairs are
Alexandra Albinak from Johns Hopkins University and Dr. Michele Masucci from Temple University. The FDP s a program convened by the Government-University-Industry Research
Roundtable of the National Academies. Its purpose is to reduce the administrative burdens associated with research grants and contracts. The interaction between FDP's 450 or so
university and federal representatives takes place in FDP's 3 annual meetings and. more extensively, in the many collaborative working groups and task forces that meet often by
conference calls in order to develop specific work products.

The FDP is a unique forum for individuals from universities and nonprofits to work collaboratively with federal agency officials to improve the national research enterprise.

[Announcements|

September 2021 Virtual Meeting

September 20 -23
Registration is now open

Click here to register.

FDP Expanded Clearinghouse FDP Committees
Click here for the Agenda

Subawards Webinar

January 28, 2021

The Subawards team held a training webinar on the
E FDP Subaward Templates. Please see the video
description for the time stamps of the different
sections.
[ cmne ] e
v

Phase VIl New Member Onboarding Webinars

FDP FCOI Clearinghouse Demonstrations Two webinars were held to welcome Phase VIl new
members and provide some background on the FDP
and how members can get involved

- 11/3012020 Slides & Recording
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FEDERAL DEMONSTRATION PARTNERSHIP

Redefining the Government & University Research Partnership

The Federal Demonstration Partnership is a cooperative initiative among 10 federal agencies and 217 institutional recipients of federal funds for Phase VIl. Our Co-Chairs are
Alexandra Albinak from Johns Hopkins University and Dr. Michele Masucci from Temple University. The FDP s a program convened by the Government-University-Industry Research
Roundtable of the National Academies. Its purpose is to reduce the administrative burdens associated with research grants and contracts. The interaction between FDP's 450 or so
university and federal representatives takes place in FDP's 3 annual meetings and. more extensively, in the many collaborative working groups and task forces that meet often by
conference calls in order to develop specific work products.

The FDP is a unique forum for individuals from universities and nonprofits to work collaboratively with federal agency officials to improve the national research enterprise.

[Announcements|

September 2021 Virtual Meeting

September 20 -23
Registration is now open

Click here to register.
FDP Expanded Clearinghouse FDP Committees

Click here for the Agenda
Subawards Webinar
January 28, 2021

The Subawards team held a training webinar on the
FDP Subaward Templates. Please see the video
description for the time stamps of the different
sections.

View Video

Phase VIl New Member Onboarding Webinars

FDP FCOI Clearinghouse Demonstrations Two webinars were held to welcome Phase VIl new
members and provide some background on the FDP
and how members can get involved
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